HANDCROSS PRIMARY SCHOOL

West

London Road, Handcross, Haywards Heath, West Sussex RH17 6HB
Telephone: (01444) 400291
Fax: (01444) 401176
Email: office@handcross.w-sussex.sch.uk
Website: www.handcrossprimary.uk
Headteacher: Mrs. Gillian Pedersen

Sussex
County
Council

STAFF PRIVACY NOTICE – How we use your information
School Workforce: those employed or otherwise engaged to work at a
School or the Local Authority

Privacy Notice - Data Protection Act 1998
Reviewed by: Safeguarding Committee: 17th October 2016
Date of next review: 17th October 2018
At Handcross School, every child is special
Aims for the School

To make all children and staff feel safe, happy, respected, cared for and have a sense of belonging. To create a trusting atmosphere in which the spiritual life and
personal qualities of the children will flourish and their growing confidence and independence nurtured.

For there to be high expectations which inspire, motivate and challenge every child to learn in every aspect of a broad curriculum. For the children to learn how to think
independently, develop their imaginations and have fun. For every day to be used to the full.

To have good working relationships between all who work in the school and a strong partnership with the parents, other schools and the community.

To create an in/outdoor environment which is attractive, lively, stimulating, informative and which supports the children’s learning.

For the learning to be based on our knowledge of how children learn, the preferences and interests expressed by the children themselves and from stimuli within the
locality.

For exciting and memorable lessons to be well planned and resourced, with plenty of rich, satisfying, enjoyable, multi-sensory experiences, and for lessons to be suitably
differentiated to meet every individual need.

For the good and relevant use of IT to be fully exploited.

To set short, medium and long-term goals which challenge and stretch each individual, and for progress to be carefully tracked.

For teachers to accurately assess individuals at every stage of the learning so that the resulting interventions have a direct impact on the children's learning.

For the children to be able to talk about their progress towards their targets, and for their achievements to be celebrated.

For the children to be prepared to lead a life within a diverse and constantly changing society, in which they will respect British values, adopt a healthy lifestyle, achieve
economic well-being, and make a positive contribution.
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We process personal data relating to those we employ to work at, or otherwise engage to work at,
our school. This is for employment purposes to assist in the running of the school and/or to enable
individuals to be paid. The collection of this information will benefit both national and local users by:
•
•
•
•
•
•

improving the management of workforce data across the sector
enabling development of a comprehensive picture of the workforce and how it is deployed
informing the development of recruitment and retention policies
allowing better financial modelling and planning
enabling ethnicity and disability monitoring; and
supporting the work of the School Teachers’ Review Body

This personal data includes identifiers such as names and National Insurance numbers and
characteristics such as ethnic group, employment contracts and remuneration details, qualifications
and absence information.
We will not share information about you with third parties without your consent unless the law
allows us to. We are required, by law, to pass on some of this personal data to:
•
•

our local authority
the Department for Education (DfE)

If you require more information about how LA and/or DfE store and use your personal data please
visit:
•

https://www.westsussex.gov.uk/learning/west_sussex_grid_for_learning/management_info_
_services/performance_team/guidance_notes_and_information/privacy_notice.aspx

•

https://www.gov.uk/data-protection-how-we-collect-and-share-research-data

If you want to see a copy of information about you that we hold, please contact the School Office.

